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IN THIS ISSUE...
PREPARING FOR TORNADOES AND HIGH WINDS

It is a fact that high winds and tor-
nadoes can happen anytime, any-
where—often striking with little or 
no warning. A critical prerequisite for 
helping to save lives and prevent harm 
is to know the signs of an impending 
tornado and to be prepared.

The first steps in preparation are to 
have a written plan and to conduct  
routine tornado drills. Creating a 
written tornado plan and discussing 
it with employees or students helps 
everyone feel more comfortable and 
confident about what to do in case 
the worst happens. In your plan, be 
sure to address the following key ele-
ments specific to the type of facility 
and function of your workplace:

SHELTER -- Designate the safest 
place to meet in your facility when a 
tornado warning is issued--typically a 
basement or tornado shelter. If one 
is not available, choose a windowless 
interior room on the lowest level of 
the structure. If you’re in a portable 
building and time permits, relocate to 
a storm shelter or at least a sturdier 
structure until the storm passes. Dis-

cuss the quickest paths to your shel-
ter in your plan. Also, consider if you 
have occupants with special needs 
that may need assistance getting to 
a shelter.

SUPPLIES -- Create a disaster surviv-
al kit that includes tornado-specific 
safety supplies, including a whistle to 
signal for help if trapped under debris; 
a first aid kit; flashlights; extra bat-
teries; and a portable weather radio. 
Designate an individual responsible 
for keeping the survival kit stocked.

SEPARATION -- Have a plan to keep in 
touch with employees when a tornado 
strikes (i.e. an employee call center).

CONDUCT ROUTINE DRILLS -- Set a 
specific time each year to conduct a 
tornado drill to help get employees or 
students in the habit of preparation.

SAFETY DURING A TORNADO-- Every-
one should know the proper method 
to crouch and cover their head until 
the threat of a tornado passes. If you 
are in a vehicle, seek shelter in a stur-
dy building or underground. 

These steps are important to save 
lives when preparing for a tornado, 
however, you should also consider the 
claims process for potential property 
loss. We recommend that you make a 
video of your property and contents 
as a record of pre-loss condition. All 
structures and items should be listed 
on your property schedule prior to a 
loss. If you have questions about your 
property schedule, you can contact 
Underwriting at (334) 223-6120. 
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Event coverage is a specialized liability policy covering a very short period of 
time which is defined before the policy is issued.  There are a variety of variables 
or types of coverage you can build into an event coverage policy; but it can be 
custom-made depending on your needs. However, there are some things that are 
constant in order to obtain a quote:

•        Event start and end date?
•        Location – physical address and venue description?
•        Will the venue require an additional insured status?
•        Description of the event?
•        Will there be music?  Will alcohol be served?
•        How many participants/spectators will be attending?
•        What limits of liability will be required?

There are variables that impact policy costs in a significant way… For example, 
if a school fundraiser is going to have inflatables for the kids to play in during an 
event, then the price will be four to five times higher. Event coverage can be set 
up for simple one-day events with just general liability, as well as complicated 
multi-day events with food vendors, alcohol sales and musical acts. If vendors 
participate in an event, they are required to provide a certificate of insurance 
coverage.

If you are interested in obtaining a quote for event coverage, please contact    
Regina Roughton in the Underwriting Department at (334) 223-6158 or email 
her at ReginaM.Roughton@finance.alabama.gov.

THOMAS DAVIS AWARDED EMPLOYEE OF THE QUARTER
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Congratulations to Thomas Davis for 
being named DORM’s Employee of the 
Quarter in December 2017.

Thomas received this award for re-
ceiving the most votes from cowork-
ers at DORM.

He has worked with DORM for eight 
years in the Information Technology 
Department as an IT Systems Spe-
cialist Associate. Thomas’ position 
works with literally every employee in 
our division, and he is well-deserving 
of this award for the positive attitude 
and professionalism he brings to the 
office every day.

Some of the nominations included...

“Thomas consistently works after 
hours and on weekends to ensure our 
servers are maintained and operating 
fully.  He always goes the extra mile 
when assisting employees and pro-
vides support in a cheerful manner.”  

“Thomas selflessly gives his time to 
make sure issues reported are re-
solved with minimal  disruption.  He 
works several weekends of the year 
maintaining server hardware and soft-
ware.  He truly keeps this place run-
ning from a technology standpoint.”

In his time away from the office, 
Thomas enjoys spending time making 
“intentionally-bad” short films.

Please join us in congratulating Thom-
as for achieving this award and in 
thanking him for his dedication to our 
staff.

EVENT COVERAGE FOR FIELD TRIPS AND SPECIAL EVENTS



          Chainsaw Safety Training Provided

The Alabama Cooperative Extension Office in conjunction with DORM re-
cently offered a one-day safety training course on chainsaw operation.  
The City of Troy graciously coordinated and hosted the training, and 
thanks to the hospitality of both agencies, over 40 people were able to 
attend this free class. Hooks BBQ provided lunch for training attendees.  

Among those in attendance were employees from the Alabama De-
partment of Conservation and Natural Resources. Topics included in-
jury and fatality statistics, chainsaw safety features, the proper use 
of personal protective equipment, felling, bucking and limbing trees.     

Special thanks to those that helped make this training possible:
Bence Carter, Regional Extension Agent with the Alabama Cooperative Extension Office, Jacob Fannin, Risk Management 
Coordinator with the City of Troy, and Hooks BBQ in Troy.

Biological Hazards and Workplace Safety Training

Custodial workers are exposed to numerous hazards each day, 
including slip, trip and falls, electrical hazards, blood-borne 
pathogens and other biological hazards. DORM and the Division 
of Facilities Management have taken the initiative to educate 
and train employees on workplace hazards and controls to pre-
vent injuries and illnesses in the workplace.  As part their on-
ging effort to provide a healthy and safe working environment, 
over 60 employees attended a one-hour training course on bio-
logical hazards that covered different kinds biological hazards, 
routes of exposure to these illnesses, and the use of personal 
protective equipment to prevent exposure. Future training will 
include electrical hazards, ladder safety, emergency evacuation, 
best practices and a host of other safety topics.

Our congratulations to the Facilities Management Division for 
making employee safety a top priority!

 
A Special Thank You To LT. Randy Pollard and the Montgomery 
County Sheriff’s Office 

Risk Manager Max Graham presented a certificate of appreciation to                
Lt. Randy Pollard of the Montgomery County Sheriff’s Office for his dedicat-
ed support in volunteering to provide Run, Hide, Fight training to hundreds 
of state employees.  

If you are interested in obtaining safety training for your office or agency, please contact Ronnie Daniels in the Loss 
Control Department by phone at (334) 223-6297 or by email at ronnie.daniels@finance.alabama.gov.

DORM OFFERS SPECIALIZED TRAINING SESSIONS TO PROMOTE EMPLOYEE SAFETY



EAP TRAINING SEMINARS FOR STATE EMPLOYEES

NEW EMPLOYEES AT DORM

Training Dates:

April 4th - Wednesday
Birmingham

April 5th - Thursday
Tuscaloosa

April 11th - Wednesday
Montgomery

April 12th - Thursday
Mobile

April 18th - Wednesday
Huntsville

April 25th - Wednesday
Dothan

The State Employee Assistance Program (SEAP) is providing a one hour seminar on “The Do’s and Don’ts of Effective 
Communication in the Workplace” in April 2018. This training is available throughout the state at various locations 
and is open to all state employees of agencies participating in our SEAP.  Please register as early as possible, as reg-
istration is limited. 

We are happy to welcome Angie Williams and Nicole Horn who joined our DORM 
staff this past quarter.

Angie Williams is a claims representative with the SEICTF Program where she is 
responsible for handling claims for injured employees. Angie joined our staff in 
December, and her previous experience was with Hancock Holdings. Angie enjoys 
spending time with her ten-year-old daughter, and her hobbies include crafting, 
baking, reading and traveling.

Nicole Horn began her service at DORM in January as the administrative assistant 
for personnel, travel, budgeting and other issues impacting all DORM departments. 
She previously worked for State Health Planning and Development Agency (SHP-
DA). She is a native of Slapout, and she has been married to Patrick Horn for 14 
years.  They have two daughters, Emalee and Baylee.  Nicole enjoys Alabama foot-
ball, being outdoors and hanging out with family and friends! 

State employees are encouraged to sign up for this free two-hour course 
covering common accident-causing trends and proactive techniques for 
driving on today’s busy roadways.

Date:  May 10, 2018
Time:  9:30 a.m. or 1:30 p.m. (2 classes available)
Location:  ALDOT, 1409 Coliseum Blvd, Montgomery
Registration:  Call or email Brittany Brown at:
  (334) 223-6297 or Brittany.brown@finance.alabama.gov

FREE STATE EMPLOYEE DRIVER TRAINING COURSE


